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	APPLICATION FOR EMPLOYMENT
	Confidential – When Completed


· To help us learn about your experience and abilities, please complete this Application for Employment thoroughly and legibly.
· Please do not include any information indicative of race, colour, and creed, place of origin, citizenship, sexual orientation, family status, physical disability, ancestry, sex, age or marital status.  
	PERSONAL INFORMATION

	Last Name:
	

	First Name:
	
	Preferred Name:
	

	Current Address:

	Street:
	

	City/Province:
	
	Postal Code:
	


Phone Number:
          _______________________________

	Are you 18 years of age or more?
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	Are you legally eligible to work in Canada? (If hired, documentation may be required)
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	Do you have reliable transportation? 
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	PERSONAL INFORMATION

	Type of work desired:
	
	

	When are you available to begin work:
	

	Depending on the position being applied for, the following conditions may be a bona fide job requirement. If this is required will you be able to satisfy the following possible requirements?


	Weekend work schedules
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	Overnight Shifts (if related to position)
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	Valid G Driver’s License
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	[image: image12.wmf]No



	Clean Drivers Abstract 
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	HOW DID YOU HEAR ABOUT ACCESS?
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	Website Name
	
	Employee Name
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Recruiting


	

	
	Agency Name
	
	Institution Name
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	Publication Name
	
	Please specify


	REFERENCES:


Please list three (3) supervisory work-related references below, or attach references on a separate page.  Pursuant to Section 3(1) of the Freedom of Information and Protection Act, I authorize ACCESS to contact the references listed below for the purposes of obtaining information contained in my personnel file(s) and to verify statements made during the selection process. It is the responsibility of the candidate to ensure that consent has been obtained from each of their references to submit their name and contact information for this reference. Please Note: References will NOT BE CONTACTED until as such time as an offer of employment has been accepted either verbally or in writing. All references will be completed by telephone, email addresses provided will only be used for the purposes of arranging a time to complete a reference.
1. Name:_______________________________________________

Position/Relationship:___________________________________

Phone Number:________________________________________

Email Address:_________________________________________

2. Name:_______________________________________________

Position/Relationship:___________________________________

Phone Number:________________________________________

Email Address:_________________________________________

3. Name:_______________________________________________

Position/Relationship:___________________________________

Phone Number:________________________________________

Email Address:_________________________________________

	
	
	
	
	

	CONDITIONS OF APPLICATION AND EMPLOYMENT


Please read the following statements carefully.  They constitute the conditions for employment and, if hired, certain conditions of your employment with ACCESS.
I understand and agree that:

· Any material misrepresentation or deliberate omission of a fact in my application, resume and interactions during the Interview and selection process will be justification for refusal of employment or, if employed, termination.

· The information that I have provided on this application and on the resume I have provided to ACCESS is true and accurate.

· As part of the screening process, I will authorize ACCESS and/or its authorized agents to investigate, as necessary, all or any information I have provided in this application, including criminal, consumer reports and education.
· As part of the evaluation process, I authorize ACCESS and/or its authorized agents to contact the pre-employment references I have provided.

· I agree to advise ACCESS if I am aware of any relatives currently working with the Agency prior to my employment.

· If an offer of employment is made, it may be conditional on a pre-employment medical assessment.  Results will be held in confidence, except where release of such information is required by law.  Certain medical restrictions relating to an individual’s ability to perform a job or a series of jobs may be communicated to Human Resources and Management.  The Agency will make reasonable efforts to accommodate an applicant’s known medical condition to enable him or her to perform the job without jeopardizing his/her own well-being or that of other employees and clients.

· If employed: I shall complete an application for Criminal Reference Check, including a Vulnerable Sector Search.  I shall sign the Confidentiality Agreement (this Agreement commits me not to divulge any confidential information gained through previous employment, and to protect ACCESS’s confidential information once employed.  And to conduct myself in a manner appropriate and satisfactory to the Agency).   Further, I agree, if employed, to abide by all Agency policies and procedures.
I acknowledge that I have read, understood and agree to the terms set out in this application.

	Applicant’s Signature:
	
	Date:
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